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['ocynapcTBeHHOE OOIKETHOE TOLIKOJIBHOE 00Pa30BaTENbHOE YUPEXKICHHIE
nerckuii can Ne 23 o01iepa3BUBAONIETO BUA C IPUOPUTETHBIM OCYILIECTBICHUEM
JEeSITEIbHOCTH 110 TO3HABATEIBHO-PEUYEBOMY PA3BUTHUIO AETEH
Kuposckoro paitona Cankr-IlerepOypra

HucTpykuus mo o0padoTKe NMepCOHAJBHBIX JAHHBIX, OCYIIECTBJIAeMON 0e3 MCIO0JIb30BAHUS
CpPeACTB ABTOMATH3ALNH

1 O0mme moJ10KeHUA

Hacrosimas Muctpykuus pazpaborana B cooTBercTBUM ¢ «[lomoskeHneM 00 OCOOEHHOCTSIX
00pabOTKH NEPCOHANBHBIX JAaHHBIX, OCYILECTBIAEMON 0€3 MCII0JIb30BaHUsI CPEICTB aBTOMATU3ALIUNY,
yrBepxaeHHbIM [locTanoBnenuem [IpaButenbctBa PO ot 15.09.2008 Ne 687, siBnsieTcst TOMOIHEHUEM K
«[TonoxxeHuto o 3amuTe, XpaHeHuH, 00paboTKe u repeaade nepcoHanbHbIX JaHHbIX B ' BJIOY nerckom
camy Ne 23 Kupogsckoro paiiona Cankr-IlerepOypra» u onpenenseT npaBuiia paboThl ¢ IEPCOHATLHBIMH
JAHHBIMU ¥ UX MaTepUAIbHBIMU HOCUTEISIMU O€3 UCIIOJIb30BaHUs CPEJCTB aBTOMATU3ALINH.

OOpaboTka MEpCOHATbHBIX JaHHBIX, IOJIYYEHHBIX OT pabOTHMKA, COJEpXKALIUXCA B
MH(POPMAIIMOHHON CHCTEME TIEPCOHAIBHBIX JaHHBIX JTMOO U3BJICUCHHBIX U3 TAKOH CHCTEMBI CUUTAETCS
OCYILECTBJICHHON 0€3 MCMOIb30BAHUS CPEJCTB aBTOMATH3alMK (HEaBTOMAaTU3UPOBAHHOMN), €CIIN TaKue
NEHCTBUSL C MEpPCOHAIbHBIMU JAHHBIMH, KaK MCIOJIb30BaHUE, YTOYHEHHE, pPaclIpOCTpaHEHHE,
YHUYTO)KEHUE NEPCOHAIIBHBIX JAHHBIX B OTHOIIEHUHU KaKIOTr0 M3 CYyOBEKTOB IEPCOHANBHBIX JaHHBIX,
OCYILIECTBIISIOTCS IPU HEITOCPEIACTBEHHOM yYaCTHH YEIOBEKa.

JIOKyMEHT, colepKallMii INEpPCOHANBHBIE JaHHbIE - MaTEPUAIbHBIA  HOCHUTEIb C
3auKcHpOBaHHON Ha HeM B Jt0OoW (opme HHpopMarmel, cojepxalieil MnepcoHaJbHbIE JaHHbIE
pabOTHUKOB (MJIH TpaXkJaH B IOTOBOPAX C (PU3MUYECKUMU JIMLIAMH) B BUJE TEKCTA, (hoTorpaduu u (Uim)
UX COUYETAHUS.

C yuyetom 00bII0T0 00BEMA (MACCOBOCTH) IOKYMEHTOB, COJICPKAIINX ITE€PCOHAIBHBIC JIAHHEIE,
U CTPOTrO PErjaMeHTUPOBAHHOI'O MOPSAJIKAa MX XPAHEHUS MOMETKAa KOH(PHIECHIMAIbHOCTH Ha HUX HE
CTaBUTCSL.

C HacTosAmell MHCTPYKUMEW MJODKHBI OBbITh O3HAKOMJIEHBI 1107 POCHUCH PAOOTHHKH,
JonycKaeMble K 00pabOTKe MEepCOHAJIbHBIX JAHHBIX 0€3 HCMOJb30BAHUS CPEACTB aBTOMAaTHU3AllMU.
JIMCTBI O03HAKOMJIEHMSI XpaHATCA Yy OTBETCTBEHHOI'O 32 CHUCTEMY 3alllUThl HHQOpMAIUK B
MH(POPMALMOHHOM CUCTEME NEPCOHANBHBIX JTaHHBIX.

2 TTopsiiok 00pabdOTKH MEPCOHATBHBIX TAHHBIX

[lepconanbHble JaHHBIE JOJKHBI 000COOIATHCS OT MHOM MH(OpMaLUU IMyTeM (QUKCAlUU UX Ha
OT/IeNIbHBIX MaTepUAIbHBIX HOCUTENSX, B CIICLHATIBHBIX pa3jienax WiId Ha NoJsX GopM (OJIaHKOB).

[Ipn ¢ukcanuum nNEpCOHANBHBIX JTaHHBIX HA MaTEpPUANbHBIX HOCHUTENSX HE JOIYCKaeTCs
¢dukcanys Ha OAHOM MaTepHaIbHOM HOCUTENIE MEPCOHAIbHBIX NaHHBIX, e 00pabOTKH KOTOPBIX
3aBeJIOMO He COBMECTUMBI. [1j11 00pabOTKM pa3NUUHBIX KaTEropuil NEpCOHANbHBIX JAaHHBIX, U1 KaXKI0H
KaTeropuu MepCOHAIBHBIX JaHHBIX JODKEH UCIOJIBb30BAaThCS OTIENbHBIN MaTepUalIbHbII HOCUTEIb.

PaboTHuKM, ocymiecTBisAONe 00pabOTKy NEpCOHANbHBIX JAHHBIX, HHMOPMUPYIOTCS
HEMOCPEJACTBEHHBIM HaualbHUKOM (PYKOBOAMTENIEM) O pakTe 00pabOTKH UMHU MEPCOHATBHBIX JaHHBIX,
KaTeropusx oO0pabaThIBAEMBIX NEPCOHANBHBIX JAHHBIX, a TaKke 00 OCOOEHHOCTSIX W MpaBUIIAX
OCYIIIECTBIIEHUS TaKOW 00pabOTKH.

Tunobie GOpMBI JOKYMEHTOB JIOJKHBI OBITH COCTAaBIIEHBI TAKUM 00pa30oM, YTOOBI KayKIbIH U3
CyOBEKTOB NEPCOHABHBIX JTAHHBIX, COJAEPIKALINXCS B JOKYMEHTE, UME BO3MOKHOCTh 03HAKOMUTHCS



CO CBOMMH MEPCOHATBHBIMU JAHHBIMU, COJEPKAIIUMHUCA B JOKYMEHTE, HE HapyIlasi IpaB ¥ 3aKOHHBIX
WHTEPECOB UHBIX CYOBEKTOB MEPCOHATBHBIX TAHHBIX.
XpaHeHHe JIOKYMEHTOB, COJEp)KAlUX IEepCOHANbHBIE JIaHHbIE, OCYIIECTBISIECTCA B

METAJUIMYECKHX IKadax nin ceidax.
YHHUUTOXEHHE JOKYMEHTOB, COJIEPKAIIUX ITePCOHATbHBIC JaHHBIE, OCYLIECTBISIETCS CIOCO00OM,
HE MO3BOJIAIONINM B JJAJIbHEHUIIIEM 03HAKOMHUTHCS C IEPCOHATBHBIMH JAHHBIMH.

3 O0513aHHOCTH COTPYTHHKA, JOMYIIEHHOT0 K 00padoTKe NePCOHATBHBIX JaAHHBIX

[Ipu pabore ¢ JOKyMEHTaMH, COJACPXAIIUMH MEPCOHAJbHBIC TaHHBIC, COTPYAHUK O00s3aH
UCKITIOYUTH BO3MOKHOCTh O3HAKOMJICHUS, IPOCMOTpPA 3TUX JOKYMEHTOB JIMIIAMU, HE JOMYIIEHHBIMU K
paboTte ¢ HUMU (B TOM YHCIIE APYTUMH paOOTHUKAMHU CBOETO CTPYKTYPHOT'O MOIPA3ICICHUS).

[Ipu BBIHOCE NOKYMEHTOB, COJEP)KALUX IEPCOHAJIbHBIC NaHHBIC, 3a MpEleibl TEPPUTOPUHU
I'BAOY nerckoro cama Ne 23 Kuposckoro paitona Cankt-lIlerepOypra (manee - YupexiaeHue) mo
CITy’)keOHOI HEOOXOJUMOCTH COTPYAHMK JOJDKEH MPUHATH BCE BO3MOXHBIE MEPHI, HCKIIOYAIOIINE
yTpaty (yTepro, XMILEHUE) TAKUX JOKYMEHTOB.

[Tpu yrpare (yrepe, XHMIIEHHH) JOKYMEHTOB, COJEPKAIIUX MEePCOHAIbHBIC JaHHbIE, PAOOTHUK
00s3aH HEMEMJIEHHO JOJOXHUTh O TakoM ¢akTe CBOEMY HEMOCPEACTBEHHOMY HaYallbHUKY
(pyxoBoauTento). HemocpencTBeHHbI HadalnbHUK (PYKOBOIMTEINB) JOJDKEH COOOIIUTH 3aMECTHTEIIO
JIUPEKTOpa, KypUPYIOIIEMY BOIPOCHI 3amiuThl HWH(opMmanuu o (akrte yTpaTsl (yTepe, XUIIEHHH)
JOKYMEHTOB, COJEpXKallUX IMepcoHaNbHble AaHHble. [lo KaxkaoMmy TakoMy ¢akTy Ha3zHA4aeTcs
ciry>ke0HOe pacclieZloBaHHUE.

4 COprI[HHKaM, AOMYIICHHBIM K oﬁpaﬁoTKe MEPCOHAJTBHBLIX JAHHBIX 3alpelacTcs

4.1 CooOmiaTth CBeIeHHUSI, SIBISIOIIUECS IEPCOHATLHBIMU JJAHHBIMU, JIUI[AM, HE UMEIOIIUM ITpaBa
JIOCTYTa K 3TUM CBEACHUSIM.

4.2 Jlenath HEyYTEHHBIE KOITUH IOKYMEHTOB, COJICPIKAIINX ITEPCOHATIbHBIC TaHHBIC.

4.3 OcTaBisATh JOKYMEHTHI, COJEpKalllie IMEPCOHAJIbHBbIC JaHHbIE, Ha pabodnx cToiax Oe3
MIPUCMOTpA.

4.4 Tlokupgath TOMEIIEHWE, HE IOMECTHB JOKYMEHTHI C IE€PCOHAJIbHBIMH JaHHBIMH B
3aKpbIBaeMble cei(bl, HKadBbl.

4.5 BBIHOCHUTH IOKYMEHTEHI, COJIpKAIIIE TIEPCOHANBHBIC TaHHBIC, U3 IOMEIICHUH Y UperKIeHUs
0e3 cimyxe0HOI He0OXOTUMOCTH.

5 OTBercrBeHHOCTDH

5.1 OTBeTCTBEHHOCTh 3a HEWCIIOJIHEHHWE WM HEHaJJIeKallee BBIMOIHEHHE TpeOoBaHU
Hacrosieit MacTpykiuu Bo3naraercst Ha paOOTHUKOB U PYKOBOJIUTENEH MO Ipa3IeieHIi.

5.2 KoHTponb 3a BBIMOJTHEHHEM TOJOXKEHUN HacTtosmed WHCTpykuuu Bo3jaraeTcss Ha
OTBETCTBEHHOTO 3a CHCTeMY 3aluThl WHGOpManuu B HWH()OPMAIMOHHOW CcHUCTEME
MEPCOHAIIBHBIX JTAHHBIX.

5.3 3a mHapymieHue TmpaBuI OOpPaOOTKM TMEPCOHATBHBIX JaHHBIX, HX HEMPaBOMEPHOE
pasriiallieHue WA PacopoCTpPAHEHWE, BHUHOBHBIE JIMIA HECYT JUCIUILIMHAPHYIO,
aIMUHUCTPAaTUBHYIO, TPaXAaHCKO-IIPABOBYI0 WJIM YIOJIOBHYK) OTBETCTBEHHOCTH B
COOTBETCTBHUU C JEUCTBYIOIINUM 3aKOHO/IATEIIbCTBOM.

54 B cnywyae ecnu B pe3yibTare JEHCTBUN paOOTHUKA OBLI TPUYUHEH TMOJJICKAIINMA
BO3MEIIEHUIO paboTomaTeneM ymiepd TpeTbUM JUIAM, pPaOOTHHK HECEeT Tepen
paboToaaTeneM MaTepHAIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBUH C TWIaBor 39 TpymoBoro
Konekca PO.



5.5 B cmyuae pasriameHus NepcoHaIbHbBIX JaHHBIX, CTABIINX U3BECTHBIMHA PAOOTHUKY B CBSI3H
C MCIIOJIHEHHEM UM TPYAOBBIX OOS3aHHOCTEH, B TOM YHCJIE pa3IJIAlIeHUs] IePCOHATbHBIX
TaHHBIX JPYroro pabOTHHKA, TPYIOBOW JOTOBOP C PaOOTHUKOM MOKET OBITH PACTOPTHYT
paboronaTenem (MMOAMYHKT «B» NMyHKTa 6 ctathu 81 TpymoBoro koaekca PD).

JINCT 03HAKOMJIEHHS

¢ Uncrpykuueii mo odopadorke
NEePCOHATbHBIX JAHHBIX,

0cyIIIeCTBJIﬂeM0ﬁ 0e3 HCMOoJIbL30BAHUS CpeacTB aBpTOMaTHu3anun

Ne damMuius, UMs, 0TYeCTBO PA0OTHUKA Jlara MMognuces

T/ O03HAKOMJIEHHMS ¢ padoTHHMKA

HNucTpykuuei
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